SO GD&PT QUANG NINH CONG HOA XA HOI CHU NGHIA VIET NAM

TRUNG TAM GDNN - GDTX DPéc 1ap — Tu do — Hanh phiic
TINH QUANG NINH
S6: 98 /KH-GDNN&GDTX Ha Lam, ngay 20 thang 12 ndm 2025

KE HOACH CONG TAC TUAN 16
(TRU SO CHINH)
(Tir ngay 22/12/2025 dén ngay 28/12/2025)

A. CONG TAC TRONG TAM

1. T6 chirc hoat dong day va hoc chuong trinh van hoa, day nghé, on thi Tét
nghiép kh01 12 theo TKB; On tap cudi hoc ky I; Xay dung ké hoach chi tiét to churc
kiém tra cudi HKI tai Tru s& chinh, cac phan hi¢u va cac 16p dat tai co s& GDNN.

2. T6 chitc hoat dong chao mimng ky ni¢ém 81 nam ngay thanh 1ap Quén doi Nhan
dan Viét Nam (22/12/1944 - 22/12/2025); Tié€p tuc tang cudng cong tac tuyén truyén
thuc hién nghiém tic Luat ATGT, ANTT truong hoc, sir dung mang xa hoi an toan.

3. Tiép tuc chuan bi phong dé tiép nhan thiét bi day hoc t6i thiéu nam 2025 theo
HD da ky; Hoan thanh ho so thanh toan theo quy dinh. Thyc hién thanh toan kinh phi
cap bu hoc phi cho cac co s&@ GDNN theo hudng dan cia S6 GDDT.

4. Xét két qua thi dua nam 2025, thyc hién chi tién thuong theo ND 73; Tong hop
thtra g1 cua Gido vién (tinh dén ngay 31/12/2025).

5. Trién khai phan mém theo d&i bao hiém Y té hoc sinh ddi v&i cac phan hiéu.

6. Nhﬁq vién K& toan tai céc phan hi¢u tap hop ho so, phéi hop ké toan thuc hién
thanh toan cudi nam 2025.

B. LICH TRIEN KHAI CONG TAC

Nguwoi thuc

Ngay N§i dung cong tac hién/phu trich

- 7h30: Sinh hoat dudi ¢ (Pdnh gid két qua thi dua tudn, | BGD, DTN

16 chirc hoat dong ky niém 81 nam ngay thanh lgp Qudn ddi (CD 10A1, 10A2)
Nhdn ddn Viét Nam).
- 8h00: Dy Ho1 nghi tap huén quén 1y va sir dung TBDH tai | py Linh, An

Thur2 Tru s& Lién co quan so 3.

2212 | 8130: Dy Hoi thio kho sat viée thuc hién chuong trinh

MTQG xay dung noéng thon moi linh vue GD&DT tai HT b/c Cuong
s6 2, tang 1, Tru s& Lién co quan s6 3.

- 14h00: Dy hoi nghi tai phong hop tang 20, Tru s¢ Lién co




quan sb 3 vé viée giai quyét vudng mac déi voi viée thanh
toan kinh phi cap bu hoc phi cho HV cac 16p hoc chuong
trinh GDTX cap THPT tai cac co s&¢ GDNN.

- Chuc mung ngay thanh 1ap Quan dé1 Nhan dan Viét Nam.

- Hoan cap tai khoan chir ky s6 thuc hién nop dir li¢u Bao
hi€ém Y té hoc sinh d6i vdi cac phan hiéu.

b/c Loc

P/c Cuong, to
HC-QT-BT

Phoi hop VNPT

Thur 3
23/12

- Hoan thanh b4o c4do S& GD&DPT viéc trién khai té chirc
Hoat dong Trai nghi¢m, Hudng nghi¢p ngoai nha truong.

- 14h00: Hop xét két qua danh gia xép loai ddi voi Vién
chirc ndm 2025, Thong nhat cac ndi dung diéu chinh tai Quy
ché x&p loai thi dua theo thang; thuc hién chi tién thuong
theo ND 73 tai phong hop tang 1, nha C.

(Boz voi phan hiéu: Cac dong chi trwong phan hi¢u chu tri,
doi véi Tru sé chinh BGDP, T6 trucng, té phé, TKHP, KT)

- K& toan cua phan hiéu Mong Cai lam viéc truc tlep tai
phong Ké toan cua Tru sé chinh.

D/c Linh, cac phan
hiéu

BGD, KT, TT,TP,
TKHD

D/c Vinh, KT phan
hi¢u Mong Cai

Thur 4
24/12

- Thyc hién tiép nhan thiét bi day hoc t0i thicu ndm 2025
(Thot gian du kién tir ngay 24-27/12/2025, lich cu thé s&
thong bao sau). Nhom GV Tin hoc chuan bi phong ti€p
nhan.

Theo Qb

Thw 5
25/12

- Ra soat cac HP khoan viéc hét thoi gian vao ngay
31/12/2025, thyc hién thanh Iy HD; Ky HD khoan viéc méi
tr 01/01/2026 (néu co).

Gb, T6 HC-QT-
PT

Thiwr 6
26/12

- 7h30: Dy Hoi nghi tap huan cong tac Thu vién tai Trung
tam to chire Hoi nghi tinh.

- Céc to chuyen két qua xép loai thi dua thang 10,11,12 vé
d/c Duong téng hop (Nam 2025 tiép tuc sir dung Quy ché
xép loai thi dua theo thang cii ciia Tru sé chinh va cdc phdn
hiéu dé xét; Quy ché méi sé dp dung tir thang 01/2026).

- X4y dung ké hoach cong tac thang 01/2026.

b/c Vuong Thuy

T6 trudng

Tru s& chinh

Thur 7
27/12

- Cac phan higu, t6 GDTX-DN hoan thanh tong hop thira
gi0 (tinh dén hét thang 12/2025).

- Xay dung ké hoach chi tiét t6 chirc kiém tra cudi HKI tai
Tru s& chinh, cac phan hi€u va cac 16p dat tai co s6 GDNN.
(Linh kiém tra, GV ra @é, in sao dé, coi kiém tra, quét bai,
duyét ket qua,....)

Phan hiéu, Tru sé&
chinh

Tru s& chinh, phan
hiéu




Chi nhat
28/12

- Céc 16p Trung cap nghé hoc theo TKB.

- Hoan thanh tong hop bao cao sb hoc sinh ving hoc trung

GV, HS

cip; Tong hop TKB cac 16p trung cdp clia tudn hoc tiép | B/c Tuyén

theo.

(Trong tuan cé thé phdt sinh bé sung thém cdc néi dung theo chi dao ciia nganh, cia don vi)

Noi nhdn:

- Ban Giam ddc (chi dao);
- CBGV, NV (thyc hi¢n);
- Niém yét Webtise;

- Luu: VT.
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