SO GD & BT QUANG NINH CONG HOA XA HQI CHU NGHIA VIET NAM

TRUNG TAM GDNN - GDTX Péc 1ap — Tw do — Hanh phtc
TiNH QUANG NINH

s JKH-GDNN&GDTX Ha Lam, ngay 13 thang 12 nam 2025

KE HOACH CONG TAC TUAN 15
(TRU SO CHINH)
(Tw ngay 15/12/2025 den ngay 21/12/2025)

A. CONG TAC TRONG TAM

1. T6 chic hoat dong day va hoc chuong trinh van hoa, day nghé, 6n thi Tét
nghiép khéi 12 theo TKB; Xay dung ké hoach t6 chire kiém tra cudi HK 1. Tiép tuc tang
cudng cdng tac tuyén truyén thuc hién nghiém tic Luat ATGT, ANTT truong hoc, str
dung mang xa hoi an toan.

2. Hoan thanh hé so sau Hoi nghi Vién chirc, nguoi lao dong ndp vé S& GDDT;
Ban hanh cac quy ché, quy tic ndi bd cua don vi (Quy ché lam viéc, Quy ché Chi tiéu
ndi bd, Quy ché thi dua khen thuéng, Quy ché quan 1y sir dung Tai san cong, Quy ché
T6 chirc bd may hoat dong cia don vi, Quy ché thyc hién dan chi, Quy tic Gmg xi).

3 Tiép tuc cl}uan bi phong dé thiét bi tiép nhén theo HD da ky; Hoan thanh ho so
tiép nhén chuyén vé Tru so chinh. Hoan thanh chi tién lwong doi véi Hop dong khoan
viéc, hop dong gido vién day thinh giang.

4. Tong hop gio day, scf) lugng hoc sinh tai cac co s6 GDNN dé c6 co so tinh dinh
mtrc chi tra gio day theo nguon hoc phi cap bu hoc ky I nam hoc 2025-2026.

5. Diéu dong bo sung nhiém vu cho nhan vién Ké toan tai cac phan hiéu hd tro
cong tac thanh toan cuoi nam 2025. Hoan thanh ndp ban Ké khai tai san thu nhap ca
nhan nam 2025.

B. LICH TRIEN KHAI CONG TAC

Ngwoi thuc

Ngay Noi dung cbng tac hign/phu tréch

- 7h30: Sinh hoat dudi ¢ (P4nh gia két qua thi dua tudn, | 2OP> PTN

trién khai KH cong tac tuan 15).
- Ra so4t tién do chuong trinh day vin hoa, xép TKB va to | Td GDTX-DN, cac
chuc thyc hién day bu dam bao chuong trinh hoc ky 1; phén hiéu

The2 | Nop bién ban thao luan ve Quy che xép loai theo thang vé | Phan hi¢u, TKHD
1512 | thu ky HD téng hop.

- 14h00 dén 14h45: Giam doc Trung tdm, Ké toén truéng | BGD, Truéng phan
hop théng nhat ndi dung vai nhan vién ho trg Ké toan tai | hiéu, Ho tro KT tai
cac phan hiéu ve viéc thuc hién céng tac Tai chinh cu6i nam | phan hiéu

2025.




(Truc tiép tai Tru so chinh, truc tuyén tqi cAc phan hiéu). D/c Tuyen
chuyén bi Link hop tryc tuyen chuyén cac phan hiéu; Moi cdc dong
chi PGD, truong phan hiéu tham gia du hop
- 14h: Dy Hai nghi Téng két cong tac Poan va phong trao
TN nim 2025, trién khai nhiém vy nam 2026 tai Trung tam
t6 chirc Hoi nghi tinh.

-15h00: Duyét chuong trinh Chao co tu quan (Cb 10Al,
10A2) chao mung ky niém 81 nam ngay thanh 1ap Quan doi
nhan dan Viét Nam.

- Phéi hop véi cac phan hiéu, cac co s6 GDNN (CD Than
KS, CP Viét Han, CB CN&XD, CP Néng 1am DB, ....) dé
téng hop sb gio day tir thang 9-12/2025, téng sb hoc sinh
ting khoi 16p.

- Ban hanh cac Quy ché noi bo ctua don vi (Cdc dong chi
triong nhém xdy dwng quy ché hoan thanh néi dung chinh
swta chuyén vé TKHP triede 9 gio ngay 15/12/2025).

P/c Lan Anh,
Quynh

b/c Huyén, Trang,
GVCN 10A1,10A2

b/c Linh, cac phan
hi¢u

GD, Van thu

Thir 3
16/12

- Céc ddng chi Ké toan vién lam viéc tap trung tai Tru so
chinh ngay 16,17/12/2025.

- Hoan thanh ra soat, lam sach dir li¢u (16p, tai khoan giao
vién) trén OLM.

- Cung cip danh séach 16p, gido vién dé hoan thién hé thong.

- Hoan thanh v¢ sinh cac phong Tin hoc tai Tru s& chinh dé
ti€ép nhan 38 may tinh xach tay.

- Hoan thanh mua thiét bi day hoc t6i thiéu nim 2025 tai
don vi.

- Nhan vién hd trg ké toan tai cac phan hi¢u hoan thanh ho
so d€ nghi thanh toan cta phan hiéu, dang ky lich lam viéc
truc ti€p tai Tru s& chinh dé thuc hién thanh toan.

P/c Huyén, Nhung

b/c Bich, Thanh,
cac Phan hiéu (mdi
PH ctir 01 d/c dau
moi)

Phan hiéu Quang
Yén, Binh Liéu

Nhom GV Tin hoc
T6 HC-QT-BT

HO tro ké toan phan
hiéu

Thu 4
17/12

- Hoan thanh hé so sau Hoi nghi Vién chire, nguoi lao dong
nop vé S6 GDDT.

- Phdi hop véi cac co s Gido duc nghé nghiép hoan thanh
HD GV day thinh giang (Can cir tong hop gio' day, tong sé hoc
sinh tai moi co s GDNN, Giam doc Trung tam ban hanh OD mirc
chi tra theo Quy ché Chi tiéu noi bg). Han ngay 20/12/2025.

- Hoan thanh bao céo cong tac Pang thang 12, Ké hoach
cong tac thang 01/2025.

T6 HC-QT-BT

BGP, T6 HC-QT-
DT, Phén hiéu

Ban Chi uy

Th 5
18/12

- Nop ban ké khai tai san thu nhap ca nhan nam 2025 vé So
GDPT.

BGD




- Hoan thanh xay dung Ké hoach t6 chuc kiém tra cudi HKI

P/c Linh (T6

Thae 6 | chung trong toan Trung tdm (T6 GDTX-DN va cac phan hi¢u | GDTX-DN va cac
19/12 | tham muu lich thi, GV ra d&, quét bai TN,....) phan higu tham
muu lich thi, GV ra
8, quét bai,...
- Hoan thanh ra dé cuong 6n tap cudi HK | chuyeén cac 16p | Cac nhém CM tai
tur tuan hoc thuar 16. Tru sé chinh va
Tha7 | phéi hop cac co s GDNN hoan thanh cac HD thué co s¢ cac phan hiéu
20/12 | vat chat dit dia diem cac 16p hoc vin hoa theo chuong trinh

GDTX cap THPT (Phéi hop d/c Linh 1ay s6 liéu téng hop
cua cac phan hiéu).

b/c Cuong, V.Nga

Chi nhat
21/12

- Thi két thuc khod boi dudng 16p Tiéng Dao tai phan hiéu
Tién Yén.,

- Céc 16p Trung cap nghé hoc theo TKB.

- Hoan thanh tong hop bao cdo s6 hoc sinh vang hoc trung

cap; Tong hop TKB cac 16p trung cép cta tuan hoc tiép
theo.

Theo Qb
GV, HS

D/c Tuyén

(Trong tuan cd thé phat sinh bé sung thém cac ngi dung theo chi dao cua nganh, cia don vi)

Noi nhan:

GIAM DOC

- Ban Giam déc (chi dao);
- CBGV, NV (thuc hién);
- Niém yét Webtise;

- Luu: VT.

Nguyén Thi Tién Léc




		CỤC CHỨNG THỰC SỐ VÀ BẢO MẬT THÔNG TIN - BCYCP - ĐT: 0243.7738668; Fax: 0243.7738668; Email: ca@bcy.gov.vn
	2025-12-13T15:10:13+0700
	Quảng Ninh
	Nguyễn Thị Tiến Lộc<nguyenthitienloc.ttttinh@quangninh.edu.vn> đã ký lên văn bản này!




