SO GD&PT QUANG NINH CONG HOA XA HQI CHU NGHIiA VIET NAM

TRUNG TAM GDNN-GDTX Péc 1ap — Tw do — Hanh phiic
TINH QUANG NINH
S: /KH-GDNN&GDTX Ha Lam, ngay 05 thang 12 nam 2025

KE HOACH CONG TAC TUAN 14
(TRU SO CHINH)
(Tir ngay 08/12/2025 dén ngay 14/12/2025)

A. CONG TAC TRONG TAM

L T chuc hoat dong dayrvél hoc chuong trinh van hoa, day nghé, 6n thi T4t nghiép
khoi 12 theo TKB. Tham gia cham thi HSG cap tinh theo Quyét dinh.

2. Tiép tuc tang cudng cdng tac tuyén truyén thuc hién nghiém tdc Luat ATGT, ANTT
truong hoc, sir dung mang xa hoi an toan.

3. Hoan thanh t6 chirc Hoi nghi Vién chitc, ngudi lao dong cap Phan hiéu, té chuyén
mon va cap Trung tdm nim hoc 2025-2026. Ban hanh cac quy ché ndi bo ciia don vi: Quy
ché 1am viéc, Quy ché Chi tiéu ndi bo, Quy ché thi dua khen thuong, Quy ché quan 1y s
dung Tai san cong, Quy ché To chirc bo may hoat dong cua don vi, Quy ché thyc hién dan
chu,..

4. Hoan thanh chi tién luong, dong bao hiém thang 11,12 ddi voi Vién chac, HP 111;
Chi tién luong tir thang 10/2025 d6i voi phan hiéu Quang Ha; Tiép tuc ra soat, hoan thanh
ky diéu chinh phu luc HP lao dong d6i voi vién chire, Hop dong khoan viée, HP gido vién
day thinh giang, Hop dong lién két dao tao d6i vai 12 phan hi¢u tryc thudc va tai Tru so
chinh. Tiép tuc diéu chinh phwong an ty chu theo hudng dan moi.

5. Ra soat, chinh stra hé théng chinh quyén dién tu cua Trung tam (gém tru so chinh
va 12 phan hi¢u); trien khai cong tac, cong viéc qua Chinh quyén dién tir. Hoan thanh xay
dung D¢ an vé co cau To chirc Boan TN.

B. LICH TRIEN KHAI CONG TAC

Nguwoi thuc

Ngay Noi dung cong tac hi¢n/phu trach

- 7h30: Céc 16p hoc theo TKB (Tiét 1 hoc bu TKB tiét 2 | GVBM, GVCN, HS

ciia tudn 16 chirc tuyén truyén sir dung mang xa héi an
toan).

Thi 2 . X ‘
0g/12 |- 8h00: Hop BGD tai phong hop tang 1, nha C. BGD, KT truéng
- 14h00: T6 chic Hoi nghi Vién chuc, ngudi lao dong | cac T4

cap cap to tai Tru s chinh (Cac T6 thuc hién trao danh
hiéu thi dua, BK, GK nam hoc tai T0).




(T6 GDTX-DN tqi HT tang 3, nha D; T6 HC-QT-BT tqi phong hop
tang 1, nha C).

- 7h30: Tham gia Hoi dong cham thi HSG cap tinh tai
truong THPT Hon Gai (08-13/12/2025).

- 18h00: Cac Phan hiéu, T6 CM hoan thanh chuyén diang
ky thi dua, bién ban t6 chirc hoi nghi cap phan hiéu, T6
CM vé dong chi Duong.

- 20h00: Pdng chi Duong tong hop, chuyén Bién ban hoi
nghi vé Ban Giam ddc; Cac nhém phan céng dy thao Quy
ché.

D/c Hang, Lé Lan

Phan hiéuw/T6 CM

b/c Duong

- thOO’: C;éc nhom dugc phan cong xay dung Du thao
Quy ché tong hop ndi dung d€ xuat, bo sung, sira doi tai
Bién ban hoi nghi cap phan hi¢u/T6 chuyén vé d/c Giam
doc.

- Hoan thanh thanh toan Chi luong, dong Bao hiém cho

Theo phan cong

Giam doc, K¢ toan

Thiér 3 | Vién chue, HD 111 (Theo QD tiép nhan cua S& GDDT).

09/12
- Hoan thanh Dé an sép Xép co ciu td chirc Poan TN tai | B/c Linh, Lan Anh
Tru s& chinh va cac phan hi€u bao cdo Poan UBND tinh.
- 14h00: Hop BGD, Ké toan truong, TKHD (Ra soat lai | BGD, KT truong
noi dung ban du thdo cac quy ché‘ no1 bd, du kién cac ndi
dung diéu chinh) tai phong hop tang 1, nha C.
- Tur 14h00: Hoi nghi can bo chu chét tai phong hop tang BGD, Truong cic
1 nha C (Tryc tiép tai Tru so chinh, truc tuyén tai cac phan ’ hiew/ TS, Ké
phan higu). o , toan, TKHD
(D/c Tuyen chuan bi Link hop tryc tuyen de cung cap cac
phéan hiéu thi dwong truyen tur 13h30 phat)

, - Chuyén noi dung tham luan tai Hoi nghi Vién chac, | Theo phan cong

Thir 4 ‘- n A A .

10/12 | Mguol lao dong vé dong chi Duong.
- Ra s0dt, thyc hign thanh toan tién lwong, bao hiém (NeU | 5p k4 toan
c6) thang 10,11 d6i véi cac HD lao dong, HD khoan viéc. ’
- 14h00: Tham dy Hoi nghj ly ¥ kién cac dy thao Luat | o Vuong Nga
trinh Quoc hoi khod XV tai phong hop so6 2, tang 4 Poan
DBQH va HPND tinh.




- 8h30: T6 chirc Hoi nghi Vién chirc, ngudi lao dong cap

trung cap; Tong hop TKB cac 16p trung cap clia tuan hoc
tiép theo.

{121;?’[26 Trung tAim nam hoc 2025-2026 tai HT tang 3, nha D. Thanh phéan theo KH
(D/c Non chudn bi nude uéng, coc dé tai khu vuc cuéi HT)
- Cac d/c Truong nhom x@y dung cac Quy ché noi bo cia
Thi 7 |don yi hoan th,émh di€éu chinh Quy ché sau Ho1 nghi Theo phan con
13/12 | chuyén Giam doc ky ban hanh (Hiéu luc luc thuc hién tir P g
ngay 15/10/2025.
- Céc 16p Trung cap nghé hoc theo TKB. GV, HS
Cha |- Hoan thanh bao cao théng~ ké can by, cong chuc, vién | p . Duong, cAc
nhat chtrc nam 2025 theo biéu mau cua S6 GDDT. phan hiéu ’
14/12 |- Hoan thanh tong hop bao céo s6 hoc sinh Vang hoc

D/c Tuyén

(Trong tudn cé thé phdt sinh bé sung thém cdc néi dung theo chi dao ciia nganh, cia don vi)

Noi nhan:

- CBGV, NV (thuc hién);
- C&c phan hiéu;
- Niém yét Webtise; fanpage;

- Luu: VT.

GIAM POC

Nguyén Thi Tién Léc




