SO GD&DT QUANG NINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM GDNN - GDTX Péc 1ap — Tu do — Hanh phc
TINH QUANG NINH

S6: IGDNN&GDTX Quang Ninh, ngay 11 thang 4 nam 2026

KE HOACH CONG TAC TUAN 31
(TRU SO CHINH)
(Tw ngay 13/4/2026 den ngay 19/4/2026)

A. CONG TAC TRONG TAM

1. To chuc céc hoat dong day va hoc vin hoa, trung cap, n thi tot nghi¢p THPT
theo th(‘)'i’khéa biéu. To chl’xg chuyén dé hoat dong ngoai khod “Ngay hoi STEM”. Hoan
thanh cham thi bai thi tha tot nghiép THPT theo KH cua S¢ GDDT.

2. Tiép tuc ting cuong cAc giai phap dam bao thyc hién tot ATGT, phong chong
dich bénh, trat ty an toan truong hoc, tuyén truyén cong tac phong chong dudi nudc.

3. Tong hop ho so xét duyét ché do hd tro hoc vién theo Nghi quyét 93/2025/NQ-
HDND. Ti€p tuc cung cap ho so, minh chirng cho doan kiém tra thuc hién phap luat vé
cong tac Bao hiém xa hoi, bao hiém that nghiép, bao hiem Y te.

4. bieu chinh phan cong nhiém vu doi véi vién chirc Ké toan; Ra sodt, tong hop de
nghi di€u chinh thong tin sai tai phiéu doi chi€u qua trinh dong bao hiém XH. Hoar]
thanh cac Qb cham dut HDP, Ky cac Hb GV thinh giang, HDP khoan viéc mai theo dé
nghi cua cac phan hiéu.

5. T6 chire tu van tuyén sinh tai cac truong THCS, tham gia cac hoat dong theo ké
hoach.

B. LICH TRIEN KHAI CONG TAC

. n . , Nguwoi thuc
Ngay Noi dung cbng tac hign/phy trach
-7h30: Sinh hoat dudi c¢o (danh gia két qua thi dua tuén). BGD, DTN tru s¢
chinh
T6 GDTX-DN

- 8h25: Cac 16p hoc Van hoa, Trung cép nghé, on thi TN
theo TKB.

Th r 2 ) . \ .« A 7. “ A 12 9 . ,
w 8h30: BQD lam viéc voi Vién C‘hu’C hu’qng lvong ngach BGD, Vién chirc Ké
13/4 | Ké toan tai phong hop tang 1, nha C (Piéu chinh phan cong
nhi¢m vu doi véi Vien chirc huong luong theo chic danh ke toan;
Trién khai nhiém vu vé cdng tac Tai chinh trong giai doan tiep theo).

toan

-Tiép tuc cung cap hd so, minh chiing phuc vy doan kiem
tra thuc hién vé cong tdc Bao hiém xa hoi, bao hiem that
nghiép, bao hiem Y te.

Gb, T6 HC-QT-BT




- 13h30: T chtic “Ngay hoi STEM va Pinh huéng nghé
nghiép ndm hoc 2025-2026” tai Tru sd)chl’nh (Lop truc ban
ké-don ban ghé dai biéu, GV, buc phat biéu: 11A2).

- B6 phan Ké toan lam viéc tap trung tai Tru s& chinh (tir
ngay 13-16/4/2026).

- Tiép tyc ra soat s6 liéu, hoan thanh nhap thong tin tai céc
biéu mau bao cdo quyeét toadn Tai chinh nam 2025 (cua 13
Trung tdm GDNN-GDTX trudc sap nhdap).

- CBGV, NV nop ban dé nghi diéu chinh thdng tin sai cua
ca nhan tai phicu doi chiéu qua trinh dong BHXH Ve bo
phan Ke toan tong hop (Xong trudéc 15 gio ngay 13/3/2026).
- Hoan thanh thu tuc chuyen sinh hoat Bang; Cham dut HP
doi véi Vién chire, HDLD chuyén cong tac hodc nghi viéc;
Ky HP mai theo @€ nghi cua cac phan hiéu.

- Tap hop ban cang Ké hoach KTGS nam 2026 cua 13 chi

bo, Pang bo bd phan nop vé Pang uy S& GDPT (b/c Bing
téng hop chuyén d/c Bi thw Pang uy bao céo).

CBGV, HV tru sé
chinh

Ké toan

Bo6 phan Ké toan cac
don vi trudc sap
nhap

CBGV, NV, HDLD

Céc chi bo, Té6 HC-
QT-BT

Céc Chi bo, bang bo
bo phan

- Tu van tuyén sinh GDTX tai cac trudng THCS. PH Hoanh Bb
Thie 3 |- Hoan thanh cham bai thi thar Tot nghiép. Theo QD
14/4 - Hoan thanh nhap danh sach giao vién tham gia tap huan | Tru s& chinh, cac
on thi Tot nghiép THPT theo hudng dan. phan hiéu
- Hoan thanh téng hop si s6 hoc sinh c6 mit dén ngay | D/c Linh, cac phan
Thi 4 | 10/4/2026 tai cac phan higu, Try so chinh, 6 don vi lién két | hiéu, Tru s6 chinh,
15/4 | day chuong trinh GDTX cép THPT dé lam can ct tinh kinh | don Vi LK
phi ho trg hoc phi HK IT ndm hoc 2025-2026 (D/c Linh tong
hop so liéu chuyén Giam doc). ,
- Tong hop ket qua thi thir tot nghiép theo bi€u mau cua S¢ | B/c Linh, cac diém
Tha5 | GDDT (cac diém thi chuyen biéu tong hop vé d/c Link). | thi
16/4 |- T chuc kiém tra cudi ky IT khéi 12 (Tir 16-18/4/2026). | pH Usng Bi
Thir 6 .
17/4 | - 13h45: Hoc bt TKB ngay thir 2 (27/4/2026). ChB'GhV’ HV tru s¢
cnin
b/c Linh
The7 | - Hoan thanh bo céo két qua ky thi thir TN THPT 2026 vé A
w Sé GDPT PH MaO Khé
18/4 '

- T6 chirc Chuyén dé vé Gido duc nghé nghiép.

PH Van Ddn
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-T6 chirc giao luu Co vua gitta cac thanh vién CLB tai phan
hiéu Van bon.

Cha nhat | - Hoan thanh bo c4o quyét toan Tai chinh 2025 (S6 tigu tir | . . .
19/4 | 01/7 —31/12/2025). B¢ phén Ke toan

(Trong tuan cd thé phat sinh bé sung thém cac ngi dung theo chi dao cia nganh, cia don vi)
Noi nhan:
- Ban Giam déc (chi dao);
- Cac phan hiéu;
- CBGV, NV (thuc hi¢n);
- bang Webtise;
- Luu: VT.

GIAM POC

Nguyén Thi Tién Léc



