SO GD&DT QUANG NINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM GDNN - GDTX Péc 1ap — Tu do — Hanh phc
TINH QUANG NINH

sS4 JKH-GDNN&GDTX Ha Lam, ngay 31 thang 12 nam 2025

KE HOACH CONG TAC TUAN 18
(TRU SO CHINH)
(Tw ngay 05/01/2026 den ngay 11/01/2026)

A. CONG TAC TRONG TAM
1. Hoan thanh tb chirc kiém tra, chAm bai, tong két diém hoc ky I khédi vin hoa.

2. Tiép tuc diy manh tuyén truyén gido duc tu tudong chinh tri, dao duc, 16i sdng,
gido duc phap luat, dam bao an toan giao thong, an toan an ninh mang cho hoc vién toan
Trung tam; tdng cuong phong, chong bao luc hoc duong.

3. Chi dao hoan thanh ban giao nhiém vu cong tac d6i voi dong chi Truong phan
hiéu Cam Pha - T truong t6 chuyén mon nghiép vu phan hi¢u Cam Pha chuyén cong
tac. Hoan thanh cac Quyét dinh nang luong, cac khoan phy cap quy 1/2026.

4. Tiép tuc ra soat, hoan thanh bién ban tiép nhan thiét bi day hoc téi thiéu nim
2025 dugc cap theo HP di ky; Hoan thanh ho so thanh toan theo quy dinh. Thuc hién
thanh toan kinh phi cap bu hoc phi cho cac co s& GDNN theo huéng dan ciia So GDPT.
Ra soat, thanh toan hé tro chi phi hoc tap caa hoc sinh hoc ky I ndm hoc 2025 -2026 tai
cac phan hiéu va Tru so chinh.

5. Thanh todn gio day ctia Gido vién thinh giang toan Trung tam hét thang
12/,2025. Tiép tuc tong hop, thanh toan gio thura cua giao vién tur thang 9 dén thang 12
(doi voi GV tiép tuc tuc thura gio trong HK 11).

6. Nhan vién K& toan tai cac phan hiéu tap hop hd so, phdi hop ké toan thuc hién
thanh toan cac ndi dung da thuc hién theo quy dinh.

B. LICH TRIEN KHAI CONG TAC

Nguwoi thuc

Ngay Noi dung cbng tac hién/phu tréch

- 6h45: Kiém tra cubi hoc ky | cac mon Ngit Van, Piali. | To GDTX-DN
- 14h00: Cham bai mon Ngit Vin, Dia li Theo TB

) - M& khoa SMAS: Hoan thanh diém HK I, vao diém kiém
Thar2 | g cudi ky I (Tw 05-09/01/2026).

05/01 | _ 14h00: Sinh hoat Chi b thang 1/2026, Té chirc két nap | Dang vién
Pang vién tai phong hop tang 1, nha C. (B/c Cuong chi dao
chuan bi ma két, nhac bai hat; B/c An chudn bi ndi dung,
nhdan OP tw Pang uy So GDPT).

GVBM




- 15h30: Hop xét thi dua quy 4/2025.

BGD, T6 truong,
to pho, BTD,
TKHD

Thir 3
06/01

- §h45: Kiém tra cuéi, hoc ky | cdc mdn Toan, Lich s,
Tiéng Anh; Quét bai trac nghiém mon Dia li.
- 14h00: Cham bai mon Ngit Vian, Toan, Lich Sir.

- Hoan thanh ky cac QP ting luong, ting phu cip quy
1/2026.

- 14h00: Lam viéc tai Phan hi¢u Cam Pha (Hoan thanh ban
giao nhiém vu doi voi dong chi Truong phdn hiéu chuyén
cong tac, giao phu trach cho dong chi Pho truong phan
hiéu).

T6o GDTX-DN
GVBM

Gb, b/c Duong

b/c Loc, Duong

Tha 4
07/01

- 6h45: Kiém tra cudi hoc ky | cc mon Tin hoc, Vat 1y, Hoa
hoc, Sinh hoc, Cong ngh¢); Quét bai trac nghiém cac moén
Toan, Lich Str, Tin hoc.

- 14h00: Ch4m bai mon Ngit van; Cham bai ty luin va quét
bai trac nghiém cac moén Vit ly, Hoa hoc, Sinh hoc, Cong
nghe¢.

- Phéi hop cac don vi lién két tap hop ho so thanh toan kinh
phi cap bu hoc phi cho cac co s GDNN tur thang 9-12/2025.

T6 GDTX-DN

GVBM

BGD, T6 HC-QT-
PT

Thr 5
08/01

- Ra soéat, hoan thanh thanh toan hd trg chi phi hoc tap cua
hoc sinh hoc ky I nam hoc 2025 -2026 tai cac phan hiéu va
Tru s& chinh.

- Ra soat, hoan thanh bién bén tiép nhan thiét bi day hoc t6i
thiéu ndm 2025 dugc cap theo HP di ky chuyén vé Try so
chinh dé thuc hién thanh toan.

Tru so chinh va cac
phan hiéu.

Céc phén hiéu

Thir 6
09/01

- 15h: Duyét chuong trinh Chao co tu quan chao mung ky
niém 76 nam ngay Truyén théng Hoc sinh - Sinh vién
(09/01/1950 - 09/01/2026).

- Hoan thanh quyét toan kinh phi, in chiing chi céc 16p so
cap nghé theo nhiém vu dugc giao.

(D/c Cuong phol hop cac phan hiéu co lop thong nhdt cac
quy dinh ve sé hiéu, sé vao sé, mdu in chiing chi nghé so
cap; sé cap phat chiing chi chung cia Trung tam GDNN-
GDTX tinh)

P/c Lan Anh,
Huyén, CD 10A7,
10A8 va GVCN
Céc phan hiéu lién
quan, Ké toan

The 7
10/01

- Phoi hop don vi lién két t0 chirc thi hét mon 16p DHSP
Tiéu hoc va Mam non (ngay 10,11/01/2026).

- Mg khoa SMAS: Hoan thanh xép loai két qua rén luyén
cuoi hoc Ky | ctia hoc sinh (ngay 10,11/01/2026).

Theo QD

GVCN




- Céc 16p Trung cap nghé hoc theo TKB. GV, HS

Chii nhat | - Hoan thanh tong hop bao céo sd hoc sinh vang hoc trung

11/01 cap; Tong hop TKB céc 16p trung cap cia tuan hoc tiép | P/c Tuyén
theo.

(Ngay 13/01/2026: Hop xét két qua hai mat GD Hoc ky 1)

(Trong tuan cd thé phat sinh bé sung thém cac ngi dung theo chi dao cia nganh, cia don vi)

Noi nhgn: GIAM POC
- Ban Giam déc (chi dao);

- CBGV, NV (thyc hién);

- Niém yét Webtise;

-Luu: VT.

Nguyén Thi Tién Léc



