SO GD&PT QUANG NINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM GDNN - GDTX Poc lap — Tu do — Hanh phc
TINH QUANG NINH

Sé: JKH-GDNN&GDTX Ha Lam, ngay 28 thang 12 nam 2025

KE HOACH CONG TAC TUAN 17
(TRU SO CHINH)
(Tir ngay 28/12/2025 dén ngay 04/01/2026)

A. CONG TAC TRONG TAM

1 T6 chirc hoat dong day va hoc chuong trinh van hoa, day nghé, 6n thi Iét nghiép
khpi 12 theo TKB. T6 chirc 6n tap, hoan thanh ra d€, chuan bi co s¢ vat chat to chirc
kiém tra hoc ky 1.

2. Tiép tuc déy manh tuyén truyén gido duc tu tudng chinh tri, dao dirc, 161 séng,
gido duc phap luat, ddm bao an toan giao thong, an toan an ninh mang cho hoc vién toan
Trung tam; tdng cuong phong, chong bao lyc hoc duong.

3. Tiép tuc tang cuong chuyén d6i s6: (1) T chirc tap huan lai cho CBGV vé
khung nang luc s6 cho hoc sinh THPT; (2) Pua vao st dung hé thong quan 1y day hoc
tryc tuyén OLM trong toan Trung tdm; (3) Hoan thanh gdp dit liéu trén co sO dir liu
nganh va trén SMAS toan Trung tam; (4) Hoan thién cap nhat dit liéu, phan quyén nguoi
dung trén CQDT doi vai tai khoan dugc cap mai trong toan Trung tam.

4. Ra sgét, kiém tra thiét bi day hoc ti thiéu nam 2025 duoc cép theo HD da ky;
Hoan thanh ho so thanh toan theo quy dinh. Thyc hi¢n thanh toan kinh phi cap bu hoc
phi cho cac co s6 GDNN theo huong dan cua S GDDT. Tong hop gio day cua Giao
vién thinh giang toan Trung tam (tinh dén ngay 31/12/2025).

5. Hop xét nang lwong quy I nam 2026; Hoan thanh ky danh sach Bao hiém tai
Tru s& chinh va cac phan hiéu.

6. Nhéan vién Ké toan tai cac phan hiéu tap hop ho so, phdi hop ké toan thuc hién
thanh toan cud6i nam 2025.

B. LICH TRIEN KHAI CONG TAC

Nguwoi thuc

Ngay Noi dung cbng tac hién/phu tréch

- 7h30: Sinh hoat dudi c& (Pdnh gid két qua thi dua tuan). | BGD, DTN

Thi2 |- 8h00: Tham gia Hoi nghi tap huan cong tac cap nhat dir D/c My Hanh

liéu co s& vat chat tai Ha Noi.
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- Ra soat, kiém tra chi tiét thong sO may tinh da ti€ép nhan 0
theo phu luc dinh kém.




- 13h30: Dy Hoi1 nghi so két trién khai nhan rong mo hinh
“su dung mang xa hoi an toan cho HSSV”, tai Tru so 3
Cong an tinh (CV 4540/CAT-TM).

- Ra soat cac HD khoan viéc hét thoi gian vao ngay
31/12/2025, thuc hi¢n thanh 1y HD; Ky HP khoan viéc méi
tir 01/01/2026 (néu c6b).

- Ra sodt, thanh toan h tro chi phi hoc tap cta hoc sinh hoc
ky I nam hoc 2025 -2026 tai cac phan hiéu va Tru so chinh.

b/c Linh, Lan
Anh

b/c Duong, céac
phan hiéu

Truong phan hiéu,
Ké toan

- Hoan thanh Xay dung dé an ty chu giai doan 2026-2030
cua Trung tam.

-14h00: Hop Hoi dong xét nang bac luong thuong xuyén,

b/c Loc, Ké toan

Thw 3 nang phu cap tham nién nha gido quy I nim 2026 tai HT Theo QB
30/12 tang 1, nha C.
(Truyc tié}o tai Tru so chinh, Truc tuyén tai cac phdn hiéu)
- Hoan thanh h6 so mua sam thiét bi day hoc t6i thiéu nam | GP, KT, Phén hi¢u
2025.
- Hoan thanh lich kiém tra, DS phong kiém tra, phan cong T,é GDATX'PN va
Thw4 | coikiém tra,... hocki 1. cac phan hi¢u
31712 - Tong hop gio day cua Giao vién thinh giang toan Trung T,@ GDATX'_I?N va
tam (tinh dén ngay 31/12/2025). cac phan hi¢u
Thee5 |- NGHIi TET DUONG LICH 2026 (Ngay 01,02/01/2026) CBGV, NV
01/01
Thie6 | - B phan Ké toan, Lanh dao 1am viéc trong céc ngay nghi | BGD, KT
02/01 L¢ (02-04/01/2026).
Thé 7 b/c An, Tru s¢
03/01 | - Hoan thanh gop dit li¢u trén co sé dit ligu nganh. chinh, cac Phan
hiéu
- Cac 16p Trung cap nghé hoc theo TKB. GV, HS
Chu/nhat - Hoan thanh tong hop béo céo sb hoc sinh Vang hoc trung )
04/01 cap; Tong hop TKB cac 10p trung cap cua tuan hoc tiép | P/c Tuyen

theo.

(Trong tuan c6 thé phat sinh bé sung thém cac ngi dung theo chi dao cia nganh, cia don vi)

Noi nhan:

GIAM POC

- Ban Giam déc (chi dao);
- CBGV, NV (thyc hién);
- Niém yét Webtise;

- Luu: VT.
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